VACANCY
Accounts Officer
We are looking for a dedicated and experienced Accounts Officer to support our growing manufacturing and sales operations. If you are passionate about accounting, thrive in a fast-paced environment, and enjoy working with numbers, we would love to hear from you.
Key Responsibilities
· Manage day-to-day financial transactions and maintain accurate financial records.
· Handle Accounts Payable and Accounts Receivable functions.
· Process supplier invoices, customer billing, reconciliations, and payments.
· Perform bank reconciliations and cash management activities.
· Support inventory accounting and production cost tracking.
· Assist with payroll processing and statutory compliance.
· Prepare financial reports, assist with budgets, and forecasts.
· Maintain proper filing systems and accounting documentation.
· Ensure compliance with company policies, accounting standards, and tax regulations.
· Support audits and continuous process improvement initiatives.
Qualifications
· Minimum Diploma in Accounting, Finance, or a related field.

Experience & Skills
· 2–5 years accounting experience (manufacturing experience preferred).
· Experience with inventory and cost accounting is an advantage.
· Strong understanding of accounting principles and financial reporting.
· Proficiency in accounting software or ERP systems 
· Strong analytical, problem-solving, and organizational skills.
· Excellent attention to detail and accuracy.
· Ability to work under pressure and meet deadlines.
· Good knowledge of tax and compliance requirements.
Personal Attributes
✔ Team player with a positive attitude
✔ Flexible and adaptable
✔ Strong work ethic and integrity
✔ Excellent communication skills
✔ Able to work independently and take initiative

Apply Now
Interested candidates are invited to submit their:
· Updated CV with details of 2 referees
· Cover Letter
· Copies of relevant qualifications
Email: jobs@narseysplastics.com.fj
Application Deadline: 31st July, 2026


